
<<Insert your organisation’s logo>> 
Media photo call

	When:
	[insert date and time of event, for example:]
2.30pm, Friday 10 March 2017

	Where:
	[insert location, for example:]
Santon Bridge Village Hall, Santon Bridge, CA19 1UY

	Who:
	[List the names and job titles of key representatives from each key organisation, for example:] 
<<name>>, Project Lead
<<name>>, Chair of Copeland Community Fund


[Include an embargo so media do not print the story early and put off other journalists attending, for example:] 
Embargoed until 2.30pm hours on Friday 10 March 2017
[Keep the title short and punchy and include the location. For example:]
Copeland Community Fund grant to improve village hall
[Include key information about the award in the first paragraph – how much money from Copeland Community Fund and who has received it.   For example:]
You are invited to a photo call at Santon Bridge Village, to officially open the refurbished village hall which was funded through a Copeland Community Fund (CCF) grant of £15,000 for the Hall Rejuvenation project.

[In the second/third paragraphs, go into more detail about what the project involved, who will benefit, etc. For example:]
Santon Bridge Village Hall is in the heart of the rural community and was in desperate need of upgrading the heating system and insulation, together with access improvements to ensure the building for fit for purpose and for continued year round usage.
[Insert a short quote from the main spokesperson. Be enthusiastic and to the point. Demonstrate the benefits of the project to local people.]
<<Name of person>>, Project Manager of Santon Bridge Village Hall, comments: “This is a fantastic project for the village and the parish.  The CCF grant has helped us to vastly improve the comfort of the hall, securing the building for the future.  We can now offer the hall for hire all year around and host a variety of community activities in the winter months.”
[Insert a short quote from Copeland Community Fund. A quote can be made available on request, please allow a few days notice prior to it being required.]
<< Name of person>>, Chair of Copeland Community Fund, said: “ The Fund is delighted to be able to support the refurbishment of the Village Hall and enable more local residents to benefit from a range of activities right in the middle of the community.”
Funding was also secured from the following organisations……………………………………….

ENDS

[Below the main text, include as much contact information as possible so that a journalist can get in touch easily. Landline and mobile phone numbers and an email address are best. You should also include directions. For example:]
For further information, please contact
<< Name and title >> at << organisation >> on << telephone number and email address>>. 
<< Name and title>> at << Funding organisation>> on << telephone number and email address>>.
Directions to the photo call are as follows: << insert directions>>.
[At the bottom of your release, always include the below paragraph exactly as provided, to give journalists more information about the Copeland Community Fund. You may also wish to include a paragraph about your organisation, and one for each key partner or funder in the project]
About <<name of grantee organisation>>
<<Insert information about your organisation>>
About Copeland Community Fund

This project has been funded by Copeland Community Fund.

The Fund was established to recognise the unique role the Copeland community plays in hosting the national Low Level Waste Repository (LLWR) close to the village of Drigg.  The Nuclear Decommissioning Authority pay £1.5 million per year into the Fund for every year that the current operation vault receives waste: in addition to an initial endowment of £10 million. A board of directors representing Copeland Borough Council, Cumbria County Council, Nuclear Decommissioning Authority, LLWR and two independent members manage the Fund.  
For more information visit www.copelandcommunityfund.co.uk
or

This project has been supported by the Copeland Community Fund Team.  The team are hosted by Copeland Borough Council and funded by the Fund.  

The Fund was established to recognise the unique role the Copeland community plays in hosting the national Low Level Waste Repository (LLWR) close to the village of Drigg.  The Nuclear Decommissioning Authority pay £1.5 million per year into the Fund for every year that the current operational vault receives waste: in addition to an initial endowment of £10 million. A Board of directors representing Copeland Borough Council, Cumbria County Council, Nuclear Decommissioning Authority, LLWR and two independent members manage the Fund. 
For more information visit www.copelandcommunityfund.co.uk

