Name of organisation 


SCHEDULE OF WORK

	Name of organisation
	

	Address of organisation:
	

	Contact number:
	

	Main contact name:
	

	Main contact number and email:
	
	


PLEASE READ THESE NOTES CAREFULLY BEFORE SUBMITTING ESTIMATES
1. This Schedule identifies the work to be done upon which the above organisation is applying for grant funding.  If you wish to do other works in addition to those identified on this form, or you wish to do something different you must consult the Main Contact before proceeding any further.
2. Before an application can be submitted to a funder, the contractor must provide an estimate on their bill-headed paper, duly signed and dated. 

3. In addition, the contractor should price each item separately with the total estimate indicated at the end and also to enter dimensions where applicable.  VAT if applicable should be shown separately at the end of the Schedule.  The contractor should enter clearly their name and address, and return this to the organisation listed above in order for them to make a funding application.

4. In order to ensure fair competition it is essential that all items be priced as specified. If an alternative means of dealing with a particular item is suggested, or if you notice an additional item which is necessary for the safe and proper completion of the works, the contractor should identify these separately, in addition to the scheduled works, showing their price, and include this price in the summary.

5. The work is to be carried out under a contract supervised by the organisation listed above.  The quality of materials and the standard of workmanship must be to their satisfaction.

6. Please be advised that this document remains the intellectual property of the organisation listed above.

MAIN BUILDING CONTRACTOR - PLEASE GIVE THE FOLLOWING DETAILS
	Name:
	

	Address
	

	Telephone No.
	

	Email:
	


	No
	Description of Works
	Measurements
	Contractors

Estimate

	1.
	Thermal improvements
	
	
	

	
	Loft insulation – 300mm – throughout the whole roof area.  Care should be taken not to block up any ventilation routes in the roof space.
	
	
	

	
	Installation of a condensing combi boiler system.

SAP annual efficiency of about 90%
	
	
	

	
	Installation of a Smart Meter
	
	
	

	
	Installing of TRVs to all remaining radiators
	
	
	

	
	Insulate existing heating pipework
	
	
	

	
	Install reflective radiator panels.
How many radiators?
	
	
	

	
	Insulate water storage tanks in roof space
	
	
	

	
	Install room thermostats to rooms:  

Games Rooms

Lounge 

Function Room
	
	
	

	
	
	

	2.
	Access Improvements – HM Government Regs
	
	
	

	
	Installation of handrail at main entrance.
Approved document M & K.
	
	
	

	
	Installation of ramp and handrail at fire escape at Function Room.

Approved document M & K.
	
	
	

	
	
	

	3.
	Toilet Refurbishment (Male / Disabled)
	
	
	

	
	Reconfiguration of space to include disabled toilet with own access.
Approved document M to satisfy requirement M1 or M3.
	
	
	

	
	Reconfiguration of space to include Male toilet with own access.
	
	
	

	
	Dry line and plaster skim walls and ceilings.
	
	
	

	
	Ceiling painted white vinyl emulsion.
	
	
	

	
	Screed floor and fit new safety flooring with coved up walls to minimum 100mm.
	
	
	

	
	Cover all walls with multi panel boards, including white beading.
Go online and order some samples and choose what colour
	
	
	

	
	Fit new toilet cubicle.  1 or 2?

Including toilet (s) and cistern (s)
	
	
	

	
	Fit new stainless steel urinal
	
	
	

	
	Install 2 white hand basins including push taps.
	
	
	

	
	Fit hand dryer and expel air fan
	
	
	

	
	Install new radiator with TRV.
	
	
	

	
	Box around all exposed pipes and cables
	
	
	

	
	Fit new light fittings
Spec ?
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	

	4.
	Toilet Refurbishment (Ladies)
	
	
	

	
	Dry line and plaster skim walls and ceilings.
	
	
	

	
	Ceiling painted white vinyl emulsion.
	
	
	

	
	Screed floor and fit new safety flooring with coved up walls to minimum 100mm.
	
	
	

	
	Cover all walls with multi panel boards, including white beading.
Go online and order some samples and choose what colour
	
	
	

	
	Fit new toilet cubicle.  2 or 3?

Including toilet (s) and cistern (s)
	
	
	

	
	Install 2 / 3 (?) white hand basins including push taps.
	
	
	

	
	Fit hand dryer and expel air fan
	
	
	

	
	Install new radiator with TRV.
	
	
	

	
	Box around all exposed pipes and cables
	
	
	

	
	Fit new light fittings

Spec ?
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	

	5.
	Kitchen Refurbishment
	
	
	

	
	Insulate and plasterboard ceiling.
	
	
	

	
	Dry line and plaster skim walls and ceiling
	
	
	

	
	Lighting to be energy efficient LED.

How many and where?
	
	
	

	
	Screed floor and fit new safety flooring with coved up walls to minimum 100mm.
	
	
	

	
	Supply and install new kitchen units:

How many?

Floor standing only?
	
	
	

	
	Supply and install new kitchen worktops:

Spec
	M2
	
	

	
	Supply and install splash back

Tiles ?  Stainless steel?  
	
	
	

	
	Supply and install double sink unit.

Or 1.5 sink?
	
	
	

	
	Supply and install hand wash sink
	
	
	

	
	Supply and install hand dryer
	
	
	

	
	Supply and install cooker

Spec?

A+ rating energy efficient


	
	
	

	
	Install new radiator with TRV.

Size?
	
	
	

	
	Supply and install extractor fan / or hood above cooker to external wall
	
	
	

	
	Supply and install wall mounted water heater
Spec?

Capacity? 
	
	
	

	
	Associated pipework and electrics to be included.  
Pipework to be insulated and boxed in.
	
	
	

	
	Kitchen to be painted – white vinyl emulsion (anti steam).
	
	
	

	
	Re-introduce external door.  

Supply and fit ???? type of door
	
	
	

	
	Supply and fit security roller to exterior of door.
	
	
	

	
	Replace broken window.  Same size and design.
	
	
	

	
	Fridge 

Spec?
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	

	10.
	General
	
	
	

	
	Professional fees – drawings / building regs / planning
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	On completion of works a suitable electrical test certificate must be provided, either NICEIC or equivalent stating that installations comply with IEE Regulations.  
Check that all appliances, pipes and fittings have earth bonding.
	
	
	

	
	Ensure site is kept clean and tidy at all times and to cause as little disruption as possible.
	
	
	

	
	Provision of appropriate signage
	
	
	

	
	Remove unwanted rubble from site
	
	
	

	
	Full clean down on completion
	
	
	

	
	
	
	
	

	
	
	
	
	


Costs to include labour, materials and plant hire
SUMMARY
	Description
	Contractors Estimate £                    p

	TOTAL COST OF WORKS
	
	

	ADD VAT (IF APPLICABLE)
	
	

	TOTAL
	
	


	Contractor’s Name:
	

	Contractor’s signature:
	

	Date:
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